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Establishing a Service-Based Business 
	Essential Understandings: 

1. Sole proprietorships are the most common form of business organization.

2. Business transactions are stated in numbers that have common values; that is, using a common unit of measurement

3. Financial information is recorded and reported separately from the owner[s personal financial information. 

4. Financial Statements are prepared with the expectation that a business will remain in operation indefinitely.

5. For every accounting transaction, a source document is prepared.

6. The same accounting procedures are followed in the same way in each accounting period. 

	Content Standards: Source: National Business Education Accounting Standards, National Business Education Association, 2007

1. Understand the role that accountants play in business and society. 

2. Describe career opportunities in the accounting profession. 

3. Demonstrate the skills and competencies required to be successful in the accounting profession and/or in an accounting-related career.

4. Develop an understanding and working knowledge of an annual report and financial statements.

5. Assess the financial condition and operating results of a company and analyze and interpret financial statements and information to make informed business decisions.

6. Identify and describe generally accepted accounting principles (GAAP), explain how the application of GAAP impacts the recording of financial transactions, and the preparation of financial statements.

7. Complete the steps in the accounting cycle in order to prepare the financial statements.

8. Use planning and control principles to evaluate the performance of an organization and apply differential analysis and present-value concepts to make decision.

	

	Essential Questions: Why would a business owner form as a proprietorship? Why would one choose to start a service-based business?


	Learning Goals: Students will:

	Define accounting terms related to accounting careers

	Identify how accounting serves as a basis for careers

	Identify the tasks of various accounting occupations

	Describe how communication skills are important in reporting accounting information

	Describe how individuals make ethical business decisions

	Define accounting terms related to starting a service business organized as a proprietorship

	Identify accounting concepts and practices related to starting a service business organized as a proprietorship

	Classify accounts as assets, liabilities, or owner’s equity

	Analyze how transactions related to starting a service business organized as a proprietorship affect accounts in an accounting equation


	Suggested Strategies
	· Manual and Automated Accounting

· Accounting WebQuests for career exploration

· Create assets, liabilities, and equities for a fictitious business 

	Suggested Assessments
	· Unit Quizzes and Test

· User of Personal White Boards for homework checks

	Suggested Resources
	· Century 21 Accounting Textbook, 7th Edition, South-Western Publishing, 2003 Ross, Gilbertson, Lehman, Hanson.

· Student textbook companion website to accompany textbook : http://www.c21accounting.com/gj_student.html 

· Century 21 Accounting Working Papers Chapters 1-17, 7th Edition, South-Western Publishing, 2003

· Century 21 Accounting Study Guide and Recycle Problems, Chapters 1-17, 7th Edition, South-Western Publishing, 2003

	Suggested Tech Integration
	· Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Microsoft Office

	Content Vocabulary
	assets, liabilities, equities, owners equity, service business, proprietorship

	Lifelong Learning/21st Century Skills
	· Students will demonstrate the ability to produce quality work

· Students will demonstrate the ability to access and process information responsibly, legally and ethically across content areas and from a variety of sources and technologies.

· Students will demonstrate the ability to communicate effectively both orally and in writing.


Performing Day-to-Day Accounting for a Service-Based Business 
	Essential Understandings: 

1. Sole proprietorships are the most common form of business organization.

2. Business transactions are stated in numbers that have common values; that is, using a common unit of measurement

3. Financial information is recorded and reported separately from the owner[s personal financial information. 

4. Financial Statements are prepared with the expectation that a business will remain in operation indefinitely.

5. For every accounting transaction, a source document is prepared.

6. The same accounting procedures are followed in the same way in each accounting period. 

	Content Standards: Source: National Business Education Accounting Standards, National Business Education Association, 2007

1. Understand the role that accountants play in business and society. 

2. Describe career opportunities in the accounting profession. 

3. Demonstrate the skills and competencies required to be successful in the accounting profession and/or in an accounting-related career.

4. Develop an understanding and working knowledge of an annual report and financial statements.

5. Assess the financial condition and operating results of a company and analyze and interpret financial statements and information to make informed business decisions.

6. Identify and describe generally accepted accounting principles (GAAP), explain how the application of GAAP impacts the recording of financial transactions, and the preparation of financial statements.

7. Complete the steps in the accounting cycle in order to prepare the financial statements.

8. Use planning and control principles to evaluate the performance of an organization and apply differential analysis and present-value concepts to make decision.

	

	Essential Question: Why is it important that businesses consistently follow standard accounting practices? 


	Learning Goals: Students will:

	Prepare a balance sheet for a service business organized as a proprietorship from information in an accounting equation

	Define accounting terms related to changes that affect owner’s equity for a service business organized as a proprietorship 

	Identify accounting practices related to changes that affect owner’s equity for a service business organized as a proprietorship

	Analyze changes that affect owner’s equity for a service  business organized as a proprietorship in an accounting equation

	Prepare a balance sheet for a service business organized as a proprietorship from information in the accounting equation

	Define accounting terms related to analyzing transactions into debit and credit parts

	Identify accounting practices related to analyzing transactions into debit and credit parts

	Use T accounts to analyze transactions showing which accounts are debited or credited for each transaction

	Verify the equality of debits and credits for each transaction

	Define accounting terms related to journalizing transactions

	Identify accounting concepts and practices related to journalizing transactions

	Record selected transactions in a general journal

	Define accounting terms related to posting from a general journal to a general ledger

	Identify accounting concepts and practices related to posting from a general journal to a general ledger

	Prepare a chart of accounts for a service business organized as a proprietorship

	Post amounts from a general journal to a general ledger


	Suggested Strategies
	· Manual and Automated Accounting

· Accounting WebQuests 
· Activity to have students perform a skit on Balance Sheets
· Accounting Monopoly – board game using T Accounts

	Suggested Assessments
	· Unit Quizzes and Test

· User of Personal White Boards for homework checks

	Suggested Resources
	· Century 21 Accounting Textbook, 7th Edition, South-Western Publishing, 2003 Ross, Gilbertson, Lehman, Hanson.

· Student textbook companion website to accompany textbook : http://www.c21accounting.com/gj_student.html 

· Century 21 Accounting Working Papers Chapters 1-17, 7th Edition, South-Western Publishing, 2003

· Century 21 Accounting Study Guide and Recycle Problems, Chapters 1-17, 7th Edition, South-Western Publishing, 2003

	Suggested Tech Integration
	· Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Microsoft Office

	Content Vocabulary
	transaction, unit of measure, account, account title, account balance, the accounting equation, “on account”, balance sheet, going concern, sale, revenue, expense, withdrawals, T account, credit, debit, normal balance, chart of accounts, entry, general journal, double-entry accounting, source 

	Lifelong Learning/21st Century Skills
	· Students will demonstrate the ability to produce quality work

· Students will demonstrate the ability to access and process information responsibly, legally and ethically across content areas and from a variety of sources and technologies.

· Students will demonstrate the ability to communicate effectively both orally and in writing.


Establishing Cash Controls for a Service-Based Business 
	Essential Understandings: 

1. Sole proprietorships are the most common form of business organization.

2. Business transactions are stated in numbers that have common values; that is, using a common unit of measurement

3. Financial information is recorded and reported separately from the owner[s personal financial information. 

4. Financial Statements are prepared with the expectation that a business will remain in operation indefinitely.

5. For every accounting transaction, a source document is prepared.

6. The same accounting procedures are followed in the same way in each accounting period. 

	Content Standards: Source: National Business Education Accounting Standards, National Business Education Association, 2007

1. Understand the role that accountants play in business and society. 

2. Describe career opportunities in the accounting profession. 

3. Demonstrate the skills and competencies required to be successful in the accounting profession and/or in an accounting-related career.

4. Develop an understanding and working knowledge of an annual report and financial statements.

5. Assess the financial condition and operating results of a company and analyze and interpret financial statements and information to make informed business decisions.

6. Identify and describe generally accepted accounting principles (GAAP), explain how the application of GAAP impacts the recording of financial transactions, and the preparation of financial statements.

7. Complete the steps in the accounting cycle in order to prepare the financial statements.

8. Use planning and control principles to evaluate the performance of an organization and apply differential analysis and present-value concepts to make decision.

	

	Essential Questions: How is cash critical to the success of a business?


	Learning Goals: Students will:

	Define accounting terms related to using a checking account and a petty cash fund

	Identify accounting concepts and practices related to using a checking account

	Prepare business papers related to using a checking account

	Reconcile a bank statement

	Establish and replenish a petty cash fund

	Record selected transactions related to using a checking account and a petty cash fund


	Suggested Strategies
	· Manual and Automated Accounting

· Accounting WebQuests for career exploration

· Petty Cash Simulation Activity

· Use actual bank statement reconciliation forms to perform an account reconciliation 

	Suggested Assessments
	· Unit Quizzes and Test

· User of Personal White Boards for homework checks

	Suggested Resources
	· Century 21 Accounting Textbook, 7th Edition, South-Western Publishing, 2003 Ross, Gilbertson, Lehman, Hanson.

· Student textbook companion website to accompany textbook : http://www.c21accounting.com/gj_student.html 

· Century 21 Accounting Working Papers Chapters 1-17, 7th Edition, South-Western Publishing, 2003

· Century 21 Accounting Study Guide and Recycle Problems, Chapters 1-17, 7th Edition, South-Western Publishing, 2003

	Suggested Tech Integration
	· Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Microsoft Office

	Content Vocabulary
	check, invoice, sales invoice, objective evidence, receipt, memorandum, ledger, general ledger, account number, file maintenance, opening an account, proving cash, checking account, endorsement, restrictive endorsement, blank endorsement, special endorsement, FDIC, postdated check, dishonored check, EFT, debit card, petty cash, petty cash slip

	Lifelong Learning/21st Century Skills
	· Students will demonstrate the ability to produce quality work

· Students will demonstrate the ability to access and process information responsibly, legally and ethically across content areas and from a variety of sources and technologies.

· Students will demonstrate the ability to communicate effectively both orally and in writing.


Preparing a Service Business for End of Fiscal Period 
	Essential Understandings: 

1. Sole proprietorships are the most common form of business organization.

2. Business transactions are stated in numbers that have common values; that is, using a common unit of measurement

3. Financial information is recorded and reported separately from the owner[s personal financial information. 

4. Financial Statements are prepared with the expectation that a business will remain in operation indefinitely.

5. For every accounting transaction, a source document is prepared.

6. The same accounting procedures are followed in the same way in each accounting period. 

	Content Standards: Source: National Business Education Accounting Standards, National Business Education Association, 2007

1. Understand the role that accountants play in business and society. 

2. Describe career opportunities in the accounting profession. 

3. Demonstrate the skills and competencies required to be successful in the accounting profession and/or in an accounting-related career.

4. Develop an understanding and working knowledge of an annual report and financial statements.

5. Assess the financial condition and operating results of a company and analyze and interpret financial statements and information to make informed business decisions.

6. Identify and describe generally accepted accounting principles (GAAP), explain how the application of GAAP impacts the recording of financial transactions, and the preparation of financial statements.

7. Complete the steps in the accounting cycle in order to prepare the financial statements.

8. Use planning and control principles to evaluate the performance of an organization and apply differential analysis and present-value concepts to make decision.

	

	Essential Question: Why are end of fiscal period procedures important to the owners of a service based business?


	Learning Goals: Students will:

	Define accounting terms related to a work sheet for a service business organized as a proprietorship

	Identify accounting concepts and practices related to a work sheet for a service business organized as a proprietorship

	Plan adjustments for supplies and prepaid insurance

	Complete a work sheet for a service business organized as a proprietorship

	Identify selected procedures for finding and correcting errors in accounting records




	Suggested Strategies
	· Manual and Automated Accounting

· Accounting WebQuests for career exploration

· Use Accounting Monopoly ledgers from previous units to prepare a worksheet 

	Suggested Assessments
	· Unit Quizzes and Test

· User of Personal White Boards for homework checks

	Suggested Resources
	· Century 21 Accounting Textbook, 7th Edition, South-Western Publishing, 2003 Ross, Gilbertson, Lehman, Hanson.

· Student textbook companion website to accompany textbook : http://www.c21accounting.com/gj_student.html 

· Century 21 Accounting Working Papers Chapters 1-17, 7th Edition, South-Western Publishing, 2003

· Century 21 Accounting Study Guide and Recycle Problems, Chapters 1-17, 7th Edition, South-Western Publishing, 2003

	Suggested Tech Integration
	Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.
Microsoft Office

	Content Vocabulary
	trial balance, worksheet, adjustments

	Lifelong Learning/21st Century Skills
	· Students will demonstrate the ability to produce quality work

· Students will demonstrate the ability to access and process information responsibly, legally and ethically across content areas and from a variety of sources and technologies.

· Students will demonstrate the ability to communicate effectively both orally and in writing.


End of Fiscal Period Accounting for a Service-Based Business 
	Essential Understandings: 

1. Sole proprietorships are the most common form of business organization.

2. Business transactions are stated in numbers that have common values; that is, using a common unit of measurement

3. Financial information is recorded and reported separately from the owner[s personal financial information. 

4. Financial Statements are prepared with the expectation that a business will remain in operation indefinitely.

5. For every accounting transaction, a source document is prepared.

6. The same accounting procedures are followed in the same way in each accounting period. 

	Content Standards: Source: National Business Education Accounting Standards, National Business Education Association, 2007

1. Understand the role that accountants play in business and society. 

2. Describe career opportunities in the accounting profession. 

3. Demonstrate the skills and competencies required to be successful in the accounting profession and/or in an accounting-related career.

4. Develop an understanding and working knowledge of an annual report and financial statements.

5. Assess the financial condition and operating results of a company and analyze and interpret financial statements and information to make informed business decisions.

6. Identify and describe generally accepted accounting principles (GAAP), explain how the application of GAAP impacts the recording of financial transactions, and the preparation of financial statements.

7. Complete the steps in the accounting cycle in order to prepare the financial statements.

8. Use planning and control principles to evaluate the performance of an organization and apply differential analysis and present-value concepts to make decision.

	

	Essential Question: How can a business owner determine profitability?


	Learning Goals: Students will:

	Define the accounting term related to financial statements for a service business organized as a proprietorship

	Identify accounting concepts and practices related to preparation of financial statements for a service business organized as a proprietorship

	Prepare a income statement for a service business organized as a proprietorship

	Analyze an income statement using component percentages

	Prepare a balance sheet for a service business organized as a proprietorship

	Define accounting terms related to adjusting and closing entries for a service business organized as a proprietorship

	Identify accounting concepts and practices related to adjusting and closing entries for a service business organized as a proprietorship

	Record adjusting entries for a service business organized as a proprietorship


	Suggested Strategies
	· Manual and Automated Accounting

· Accounting WebQuests for career exploration

· Use Accounting Monopoly worksheets from previous units to prepare financial statements

	Suggested Assessments
	· Unit Quizzes and Test

· User of Personal White Boards for homework checks

	Suggested Resources
	· Century 21 Accounting Textbook, 7th Edition, South-Western Publishing, 2003 Ross, Gilbertson, Lehman, Hanson.

· Student textbook companion website to accompany textbook : http://www.c21accounting.com/gj_student.html 

· Century 21 Accounting Working Papers Chapters 1-17, 7th Edition, South-Western Publishing, 2003

· Century 21 Accounting Study Guide and Recycle Problems, Chapters 1-17, 7th Edition, South-Western Publishing, 2003

	Suggested Tech Integration
	· Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Microsoft Office

	Content Vocabulary
	closing entries, income statement, net income, net loss, matching expenses with revenue, component percentage

	Lifelong Learning/21st Century Skills
	· Students will demonstrate the ability to produce quality work

· Students will demonstrate the ability to access and process information responsibly, legally and ethically across content areas and from a variety of sources and technologies.

· Students will demonstrate the ability to communicate effectively both orally and in writing.


Preparing for a New Fiscal Period for a Service-Based Business 
	Essential Understandings: 

1. Sole proprietorships are the most common form of business organization.

2. Business transactions are stated in numbers that have common values; that is, using a common unit of measurement

3. Financial information is recorded and reported separately from the owner[s personal financial information. 

4. Financial Statements are prepared with the expectation that a business will remain in operation indefinitely.

5. For every accounting transaction, a source document is prepared.

6. The same accounting procedures are followed in the same way in each accounting period. 

	Content Standards: Source: National Business Education Accounting Standards, National Business Education Association, 2007

1. Understand the role that accountants play in business and society. 

2. Describe career opportunities in the accounting profession. 

3. Demonstrate the skills and competencies required to be successful in the accounting profession and/or in an accounting-related career.

4. Develop an understanding and working knowledge of an annual report and financial statements.

5. Assess the financial condition and operating results of a company and analyze and interpret financial statements and information to make informed business decisions.

6. Identify and describe generally accepted accounting principles (GAAP), explain how the application of GAAP impacts the recording of financial transactions, and the preparation of financial statements.

7. Complete the steps in the accounting cycle in order to prepare the financial statements.

8. Use planning and control principles to evaluate the performance of an organization and apply differential analysis and present-value concepts to make decision.

	

	Essential Question: How does following standard accounting cycle practices help a business achieve profitability? 


	Learning Goals: Students will:

	Record closing entries for a service business organized as a proprietorship

	Prepare a post-closing trial balance for a service business organized as a proprietorship


	Suggested Strategies
	· Manual and Automated Accounting

· Accounting WebQuests for career exploration

· Analyze financial statements from actual companies annual reports 

	Suggested Assessments
	· Unit Quizzes and Test

· User of Personal White Boards for homework checks

	Suggested Resources
	· Century 21 Accounting Textbook, 7th Edition, South-Western Publishing, 2003 Ross, Gilbertson, Lehman, Hanson.

· Student textbook companion website to accompany textbook : http://www.c21accounting.com/gj_student.html 

· Century 21 Accounting Working Papers Chapters 1-17, 7th Edition, South-Western Publishing, 2003

· Century 21 Accounting Study Guide and Recycle Problems, Chapters 1-17, 7th Edition, South-Western Publishing, 2003



	Suggested Tech Integration
	· Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Microsoft Office

	Content Vocabulary
	permanent accounts, temporary accounts, post-closing trial balance

	Lifelong Learning/21st Century Skills
	· Students will demonstrate the ability to produce quality work

· Students will demonstrate the ability to access and process information responsibly, legally and ethically across content areas and from a variety of sources and technologies.

· Students will demonstrate the ability to communicate effectively both orally and in writing.


Establishing a Merchandising-Based Business 
	Essential Understandings: 

1. Changes in financial information are reported for a specific period of time in the form of financial statements

2. Financial statements contain all information necessary to understand a business’s financial condition

3. The actual amount paid for merchandise or other items bought is recorded

4. Revenue from business activities and expenses associated with earning that revenue are recorded in the same accounting period

5. Revenue is recorded at the time goods or services are sold

	Content Standards: Source: National Business Education Accounting Standards, National Business Education Association, 2007

1. Understand the role that accountants play in business and society.

2. Describe career opportunities in the accounting profession. 

3. Demonstrate the skills and competencies required to be successful in the accounting profession and/or in an accounting-related career.

4. Develop an understanding and working knowledge of an annual report and financial statements.

5. Assess the financial condition and operating results of a company and analyze and interpret financial statements and information to make informed business decisions.

6. Identify and describe generally accepted accounting principles (GAAP), explain how the application of GAAP impacts the recording of financial transactions, and the preparation of financial statements.

7. Complete the steps in the accounting cycle in order to prepare the financial statements.

8. Use planning and control principles to evaluate the performance of an organization and apply differential analysis and present-value concepts to make decision.

9. Develop a working knowledge of individual income tax procedures and requirements to comply with tax laws and regulations.

	

	Essential Question: Why would you organize a business as a partnership? 

	

	Learning Goals: Students will:

	Define accounting terms related to purchases and cash payments of a merchandising business

	Identify accounting concepts and practices related to purchases and cash payments for a merchandising business


	Suggested Strategies
	· Manual and Automated Accounting

· Accounting WebQuests for career exploration

· Visit school store and model actual sales transactions 

	Suggested Assessments
	· Unit Quizzes and Test

· User of Personal White Boards for homework checks

	Suggested Resources
	· Century 21 Accounting Textbook, 7th Edition, South-Western Publishing, 2003 Ross, Gilbertson, Lehman, Hanson.

· Student textbook companion website to accompany textbook : http://www.c21accounting.com/gj_student.html 

· Century 21 Accounting Working Papers Chapters 1-17, 7th Edition, South-Western Publishing, 2003

· Century 21 Accounting Study Guide and Recycle Problems, Chapters 1-17, 7th Edition, South-Western Publishing, 2003

	Suggested Tech Integration
	· Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Microsoft Office

	Content Vocabulary
	merchandise, merchandising business, partnership, partners, purchases, special amount columns, purchase invoice, cash payments journal, general amount column, customer

	Lifelong Learning/21st Century Skills
	· Students will demonstrate the ability to produce quality work

· Students will demonstrate the ability to access and process information responsibly, legally and ethically across content areas and from a variety of sources and technologies.

· Students will demonstrate the ability to communicate effectively both orally and in writing.


Performing Day-to-Day Accounting for a Merchandising Business
	Essential Understandings: 

1. Changes in financial information are reported for a specific period of time in the form of financial statements

2. Financial statements contain all information necessary to understand a business’s financial condition

3. The actual amount paid for merchandise or other items bought is recorded

4. Revenue from business activities and expenses associated with earning that revenue are recorded in the same accounting period

5. Revenue is recorded at the time goods or services are sold

	Content Standards: Source: National Business Education Accounting Standards, National Business Education Association, 2007

1. Understand the role that accountants play in business and society.

2. Describe career opportunities in the accounting profession. 

3. Demonstrate the skills and competencies required to be successful in the accounting profession and/or in an accounting-related career.

4. Develop an understanding and working knowledge of an annual report and financial statements.

5. Assess the financial condition and operating results of a company and analyze and interpret financial statements and information to make informed business decisions.

6. Identify and describe generally accepted accounting principles (GAAP), explain how the application of GAAP impacts the recording of financial transactions, and the preparation of financial statements.

7. Complete the steps in the accounting cycle in order to prepare the financial statements.

8. Use planning and control principles to evaluate the performance of an organization and apply differential analysis and present-value concepts to make decision.

9. Develop a working knowledge of individual income tax procedures and requirements to comply with tax laws and regulations.

	

	Essential Question: Why would one choose to start a merchandising business?

	

	Learning Goals: Students will:

	Analyze purchases and cash payments transactions for a merchandising business

	Journalize purchases and cash payments transactions for a merchandising business

	Total and rule a purchases journal

	Prove and rule a cash payments journal

	Define accounting terms related to sales and cash receipts for a merchandising business

	Identify accounting concepts and practices related to sales and cash receipts for a merchandising business

	Analyze sales and cash receipts transactions for a merchandising business

	Journalize sales and cash receipts transactions for a merchandising business

	Prove and rule a sales journal and a cash receipts journal

	Define accounting terms related to posting from purchases, cash payments, general , sales, and cash receipts journals

	Identify accounting practices related to posting from purchases, cash payments, general, sales, and cash receipts journal

	Open accounts in accounts payable and accounts receivable ledgers

	Post to a general ledger and subsidiary ledgers

	Prepare schedules of accounts payable and accounts receivable


	Suggested Strategies
	· Manual and Automated Accounting

· Accounting WebQuests related to credit, credit cards and debit cards
· Accounting Monopoly – board game – modify rules to allow for payment and sales on account

	Suggested Assessments
	· Unit Quizzes and Test

· User of Personal White Boards for homework checks

	Suggested Resources
	· Century 21 Accounting Textbook, 7th Edition, South-Western Publishing, 2003 Ross, Gilbertson, Lehman, Hanson.

· Student textbook companion website to accompany textbook : http://www.c21accounting.com/gj_student.html 

· Century 21 Accounting Working Papers Chapters 1-17, 7th Edition, South-Western Publishing, 2003

· Century 21 Accounting Study Guide and Recycle Problems, Chapters 1-17, 7th Edition, South-Western Publishing, 2003

	Suggested Tech Integration
	· Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Microsoft Office

	Content Vocabulary
	sales tax, sales journal, sales invoice, cash sale, credit card sale, cash receipts journal, subsidiary ledger, accounts payable ledger, accounts receivable ledger, controlling account, subsidiary ledger

	Lifelong Learning/21st Century Skills
	· Students will demonstrate the ability to produce quality work

· Students will demonstrate the ability to access and process information responsibly, legally and ethically across content areas and from a variety of sources and technologies.

· Students will demonstrate the ability to communicate effectively both orally and in writing.


Processing Payroll 
	Essential Understandings: 

1. Changes in financial information are reported for a specific period of time in the form of financial statements

2. Financial statements contain all information necessary to understand a business’s financial condition

3. The actual amount paid for merchandise or other items bought is recorded

4. Revenue from business activities and expenses associated with earning that revenue are recorded in the same accounting period

5. Revenue is recorded at the time goods or services are sold

	Content Standards: Source: National Business Education Accounting Standards, National Business Education Association, 2007

1. Understand the role that accountants play in business and society.

2. Describe career opportunities in the accounting profession. 

3. Demonstrate the skills and competencies required to be successful in the accounting profession and/or in an accounting-related career.

4. Develop an understanding and working knowledge of an annual report and financial statements.

5. Assess the financial condition and operating results of a company and analyze and interpret financial statements and information to make informed business decisions.

6. Identify and describe generally accepted accounting principles (GAAP), explain how the application of GAAP impacts the recording of financial transactions, and the preparation of financial statements.

7. Complete the steps in the accounting cycle in order to prepare the financial statements.

8. Use planning and control principles to evaluate the performance of an organization and apply differential analysis and present-value concepts to make decision.

9. Develop a working knowledge of individual income tax procedures and requirements to comply with tax laws and regulations.

	

	Essential Question: Why would a business choose to have employees?

	

	Learning Goals: Students will:

	Define accounting terms related to payroll records

	Identify accounting practices related to payroll records

	Calculate employee earnings and deductions 

	Complete payroll records

	Prepare payroll checks

	Identify accounting concepts and practices related to payroll accounts, taxes, and reports

	Analyze payroll transactions

	Prepare selected payroll tax reports


	Suggested Strategies
	· Manual and Automated Accounting

· Accounting WebQuests for career exploration

· Analyze copies of actual student paystubs 

	Suggested Assessments
	· Unit Quizzes and Test

· User of Personal White Boards for homework checks

	Suggested Resources
	· Century 21 Accounting Textbook, 7th Edition, South-Western Publishing, 2003 Ross, Gilbertson, Lehman, Hanson.

· Student textbook companion website to accompany textbook : http://www.c21accounting.com/gj_student.html 

· Century 21 Accounting Working Papers Chapters 1-17, 7th Edition, South-Western Publishing, 2003

· Century 21 Accounting Study Guide and Recycle Problems, Chapters 1-17, 7th Edition, South-Western Publishing, 2003

	Suggested Tech Integration
	· Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Microsoft Office

	Content Vocabulary
	salary, payroll, pay period, payroll taxes, withholding allowance, W-4, social security tax, Medicare tax, tax base, payroll register, employee earnings register, net pay, gross earnings, federal unemployment tax, state unemployment tax, W-2

	Lifelong Learning/21st Century Skills
	· Students will demonstrate the ability to produce quality work

· Students will demonstrate the ability to access and process information responsibly, legally and ethically across content areas and from a variety of sources and technologies.

· Students will demonstrate the ability to communicate effectively both orally and in writing.


Preparing a Service Business for End of Fiscal Period
	Essential Understandings: 

1. Changes in financial information are reported for a specific period of time in the form of financial statements

2. Financial statements contain all information necessary to understand a business’s financial condition

3. The actual amount paid for merchandise or other items bought is recorded

4. Revenue from business activities and expenses associated with earning that revenue are recorded in the same accounting period

5. Revenue is recorded at the time goods or services are sold

	Content Standards: Source: National Business Education Accounting Standards, National Business Education Association, 2007

1. Understand the role that accountants play in business and society.

2. Describe career opportunities in the accounting profession. 

3. Demonstrate the skills and competencies required to be successful in the accounting profession and/or in an accounting-related career.

4. Develop an understanding and working knowledge of an annual report and financial statements.

5. Assess the financial condition and operating results of a company and analyze and interpret financial statements and information to make informed business decisions.

6. Identify and describe generally accepted accounting principles (GAAP), explain how the application of GAAP impacts the recording of financial transactions, and the preparation of financial statements.

7. Complete the steps in the accounting cycle in order to prepare the financial statements.

8. Use planning and control principles to evaluate the performance of an organization and apply differential analysis and present-value concepts to make decision.

9. Develop a working knowledge of individual income tax procedures and requirements to comply with tax laws and regulations.

	

	Essential Questions: How are end of fiscal period procedures different for a merchandising business?  

	

	Learning Goals: Students will:

	Define accounting terms related to a work sheet for a merchandising business

	Identify accounting concepts and practices related to a work sheet for a merchandising business

	Plan adjustments on a work sheet for a merchandising business

	Complete a work sheet for a merchandising business


	Suggested Strategies
	· Manual and Automated Accounting

· Accounting WebQuests for career exploration

	Suggested Assessments
	· Unit Quizzes and Test

· User of Personal White Boards for homework checks

	Suggested Resources
	· Century 21 Accounting Textbook, 7th Edition, South-Western Publishing, 2003 Ross, Gilbertson, Lehman, Hanson.

· Student textbook companion website to accompany textbook : http://www.c21accounting.com/gj_student.html 

· Century 21 Accounting Working Papers Chapters 1-17, 7th Edition, South-Western Publishing, 2003

· Century 21 Accounting Study Guide and Recycle Problems, Chapters 1-17, 7th Edition, South-Western Publishing, 2003

	Suggested Tech Integration
	· Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Microsoft Office

	Content Vocabulary
	merchandise inventory

	Lifelong Learning/21st Century Skills
	· Students will demonstrate the ability to produce quality work

· Students will demonstrate the ability to access and process information responsibly, legally and ethically across content areas and from a variety of sources and technologies.

· Students will demonstrate the ability to communicate effectively both orally and in writing.


End of Fiscal Period Accounting for a Merchandising Business
	Essential Understandings: 

1. Changes in financial information are reported for a specific period of time in the form of financial statements

2. Financial statements contain all information necessary to understand a business’s financial condition

3. The actual amount paid for merchandise or other items bought is recorded

4. Revenue from business activities and expenses associated with earning that revenue are recorded in the same accounting period

5. Revenue is recorded at the time goods or services are sold

	Content Standards: Source: National Business Education Accounting Standards, National Business Education Association, 2007

1. Understand the role that accountants play in business and society.

2. Describe career opportunities in the accounting profession. 

3. Demonstrate the skills and competencies required to be successful in the accounting profession and/or in an accounting-related career.

4. Develop an understanding and working knowledge of an annual report and financial statements.

5. Assess the financial condition and operating results of a company and analyze and interpret financial statements and information to make informed business decisions.

6. Identify and describe generally accepted accounting principles (GAAP), explain how the application of GAAP impacts the recording of financial transactions, and the preparation of financial statements.

7. Complete the steps in the accounting cycle in order to prepare the financial statements.

8. Use planning and control principles to evaluate the performance of an organization and apply differential analysis and present-value concepts to make decision.

9. Develop a working knowledge of individual income tax procedures and requirements to comply with tax laws and regulations.

	

	Essential Question: How is determining profitability for a merchandising business different from a service-based business?

	

	Learning Goals: Students will:

	Define accounting terms related to financial statements for a merchandising business organized as a partnership

	Identify accounting concepts and practices related to financial statements for a merchandising business organized as a partnership

	Prepare an income statement for a merchandising business organized as a partnership

	Analyze an income statement using component percentages for a merchandising business organized as a partnership

	Prepare a distribution of net income statement for a merchandising business organized as a partnership

	Prepare an owner’s equity statement for a merchandising business organized as a partnership

	Prepare a balance sheet for a merchandising business organized as a partnership

	Record adjusting entries for a merchandising business organized as a partnership

	Record closing entries for a merchandising business organized as a partnership

	Prepare a post-closing trial balance for a merchandising business organized as a partnership

	Prepare a supporting schedule for a merchandising business organized as a partnership


	Suggested Strategies
	· Manual and Automated Accounting

· Accounting WebQuests for career exploration

· Annual Report Analysis project 

	Suggested Assessments
	· Unit Quizzes and Test

· User of Personal White Boards for homework checks

	Suggested Resources
	· Century 21 Accounting Textbook, 7th Edition, South-Western Publishing, 2003 Ross, Gilbertson, Lehman, Hanson.

· Student textbook companion website to accompany textbook : http://www.c21accounting.com/gj_student.html 

· Century 21 Accounting Working Papers Chapters 1-17, 7th Edition, South-Western Publishing, 2003

· Century 21 Accounting Study Guide and Recycle Problems, Chapters 1-17, 7th Edition, South-Western Publishing, 2003

	Suggested Tech Integration
	· Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Microsoft Office

	Content Vocabulary
	distribution of net income statement, owners’ equity statement, supporting schedule

	Lifelong Learning/21st Century Skills
	· Students will demonstrate the ability to produce quality work

· Students will demonstrate the ability to access and process information responsibly, legally and ethically across content areas and from a variety of sources and technologies.

· Students will demonstrate the ability to communicate effectively both orally and in writing.
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